
CONTENT MANAGER: CATEGORIES 
• Categories are labels which you apply to entire kits .

• A kit can be in any number of categories .

• You can create as many categories as you need.

• Kits can be in multiple categories .

• Categories can be created according to your personal method of organization .

• Categories can be organized by theme (Christmas, school, baby), by colors, by style

(grunge, floral, vintage), by type (papers, overlays, alphasets), by designer, or by a

combination of these or other methods .

• Having kits in multiple categories does not create multiple copies of the kit.

ADDING CATEGORIES 
There are no built in categories in Artisan 6. To organize your content by category it 

is necessary to create your own. This is easy to do, and enables you to categorize 

your digital art according to your own personal system of organization. 

To add a new category: 

1. Click on the Categories folder in the Organize panel on the left side of the

screen.

2. Click the drop down arrow and choose Add a category

I> 

I> 

I> 

Kits not m any cat Add a c1t�ory 

Autumn ColouB 

Bhng 

3. Type the category name in the 'Create new category box.

4. Click OK.

Note: 

I Create new category 

Enttt a name for the new category, 

OK C.anc:el 

• Categories must be created one at a time.

X 

• Category names can have multiple words - to create a multiple word
category use quotation marks e.g. "Summer Vacation"
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CONTENT MANAGER: ADDING KITS TO CATEGORIES 

There are 3 ways to add kits to categories. Each one will produce the same result. 

Choose whichever method you prefer. (Methods listed in no particular order) 

To add kits to categories, you 

must be on the Kits tab in 

Content Manager. Categories 

are applied to entire kits. 

AIIGPa�r Em�llishment Sha� Edge Comer Alpha set Page 

METHOD I 
1. Click on one or more art kits to select them.

Multiple kits can be added to a category at the same

time.

2. Type the category name in the text box at the top

of the list on the right side of the page.

NOT
E 

Selected folders 

Available categories 

Autumn Colours 
.Sling 

• If you type the name of an existing category, that category will be selected.

• If you wish to add a new category type the new category name.

• Type carefully as mistakes will result in a new category being created.

-- 0 R --
METHOD 2 

Select the art kit or kits. Scroll down the 

category list on the left side of the screen 

until you find the desired category. Drag & 

drop the selected kits on top of the chosen 

category. 

-- OR 
METHOD 3 

Select the art kit or kits. Scroll down the 
category list on the right side of the screen 
until you find the desired category. Click the 
check box next to that category or categories. 
More than one category can be selected at the 
same time. 

Children & Y0<1th 

Chnstmas Crack. .. 

Cards & Calendars 
Celebration 
Children & Youth 

✓ Christmas 
CMK,t.s 

CM Power Palettes 
Disney 
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CONTENT MANAGER: USING CATEGORIES 

VIEWING CATEGORIES IN CONTENT MANAGER 
To view your categories in Content Manager scroll down to the My Categories folder. 

You may need to click the little arrow to expand the folder. Clicking on each category 

will display the kits included in that category. 

Click on the Kits tab to view the kits within that category, or click on the other tabs 

(Paper, Embellishment etc.) to view the contents of those kits. Note the count at the top 

right of the number of kits (or papers, embellishments etc) in that category. 

Organize 

• a My Categories f t> a Kits not in any categ ... 

t> • .Autumn Tonj!S 

pa .Blues 

t> • .Greens 

pa .Metallic 

t> •. Mixtd Colours 

t> • .Neutrals 

Alphasets 

t> .Past� 100 Cherishe.. 100 Country... Adventure Al... Aged Newspr... All Roods Leo... April Aftemo... Be Bold Alph ... 

p AlphaS<ts 

t> a Australiasia 

t> • Basic ..-.c. • .... 
.... , • ,n. 
H'1l!lt1UI 

..,.,,.111•1• 
.., ... , .... ,, 
! ! !! !! ? •�!.'..•_•_ 

USING CATEGORIES TO SELECT CONTENT 

To use a category to find an element 

when you are working on a page: 

1. Choose the type of element (e.g.

paper or embellishment) from the

icons above the operations panel.

� My Categones 

t> Kits not in any catego,y 

£) a .Autumn Colours 

p •. Bhng 

J� .Blues & Greens 

• By the Sea Ad ak w Alpha 

- Nostalgia Paper Pak. 

• Spnng Grttn Page Pak 

1 • 
+-

2. Click the blue arrow at the top of the

operations panel. to pop out the

content browser.

• Whale of a Tale Page Pak KPoruet_Alan,_ KPert,et_Alan,_ 

3. Click the chosen category to view all

• Aland,a Tropics Kit 

- Artistry de Azul Kit 

Ill Aspasia Kit 

• Ride On Paper Pack 

• Tidewater Kit 

Tropic Grunge Paper Pack 

4 
KPoruet_Alan._ KPeruet_Alan._ 

the content in that category, or click the small triangle to expand the folder to select an

individual kit.

4. The elements in the selected category or kits will appear in the Content Panel.
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CONTENT MANAGER: USING CATEGORIES 

DELETING OR RENAMING CATEGORIES 

� - S.by 
� - S.,s,c 

�. Beoch 

� .s.-, 

� - Sling 

Select 
Add to the current HIKtion 

Rename 

0 Delete 

To delete an unwanted category, locate it in the 

categories list on the left side of the screen. 

Click the drop-down arrow and choose Delete. You 

can also change the name of a category by choosing 

Rename on the same menu. 

REMOVING A KIT FROM A CATEGORY 

Click on the kit to select it. The 

applied categories will display on the 

right side of the screen. To remove a 

category click the red 'x'. 

Click on the kit to select it. Scroll through 

the categories list to find the unwanted 

category. Uncheck the check box to 

Candy Cane A ... 

Selected folders 

Chnstmas )( 
.Earthy & Grunge 
Bright & Fun >< 
Alphasets >< 

-- QR -- remove the kit from that category. 

Candy Cane A ..• 

v .Bright & Fun 

.Decorative 

.Dttp& Rich 

� v .Earthy & Grunge 

� .Floral 

.KP Colours 

KITS NOT IN CATEGORIES 

At the top of the My Categories folder on the left side of the screen, click the Kits 

not in any category selection to display all uncategorized kits. Click the Kits tab, 

and at the top right of the display, there is a count indicating how many kits remain 

uncategorized. Click any of the other tabs to view the elements within the 

uncategorized kits. 

,. MyCat<!gon� 
4 Kits not 1n any cate. . 

• Road Tnp Page P .. 
Road Trip Scrap ...

• Scrap.Fra� 3 F ..
Bring Back The S .. 

Allaaper Embell,shment Shape Edge Comer Alpha set Page --Ilia► ,29 terns 
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